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WORKBENCH
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Orders: All orders.

New orders: All new purchase orders received.

Changed orders: All orders that have undergone a change.

Items to confirm: All items that have not yet been confirmed.

Items to shipp: All items that have been confirmed and can be registered for shipment.

Orders to invoice: All orders in which a shipping notification has already been created for at least one item 
and can be invoiced.

Invoices: All invoices that have been created.

Rejected invoices: All invoices that have been rejected due to an error.



WORKBENCH

To add new tiles to your Workbench, select the desired new category via "Workbench" > "Customize" > "+" and add it via 
"+".
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WORKBENCH

Then you can change the subtitle of the tile as you wish or remove unwanted tiles via the "x".

Finally, select "Apply" to save your settings.
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FILTER

Initially, the filter for each tile is set to Creation date = Last 31 days.

This has the disadvantage that all orders are not displayed in the overview whose status change is 
older than 31 days.

Therefore, we ask you to set the creation date to the last 365 days in the filter for all tiles in the 
Workbench: 

© Brückner Maschinenbau
20



FILTER

To edit the filters of the tiles, go to the desired tile via "Workbench" and open the filter settings via "Edit filter".

We recommend setting the date limit to the highest level in each tile.

Via "Apply" your settings will be applied.

Via "Save filter" and "Save" your settings will be saved.

You can still change the subtitle of the tile.
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COLUMNS

On the following pages we show you suggestions which columns and thus data you can display in the 
individual tiles.

A standardization has the advantage for you that only the most important data is displayed in each tile. 
Additionally, we from Brückner Ariba Support can better support you.

First you can see which columns we suggest for each tile.

Afterwards we have a guide for you to customize the columns and groupings.
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COLUMNS
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ORDERS

NEW ORDERS



COLUMNS
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CHANGED ORDERS

ITEMS TO CONFIRM



Grouping by customer and order number

COLUMNS
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ITEMS TO SHIP

ORDERS TO INVOICE



COLUMNS
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INVOICES

REJECTED INVOICES



COLUMNS

To add new columns to your tables, go to the tile you want to edit via "Workbench" and open the column list via the 
setting icon.
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Then you can drag and drop the desired columns from the "Available columns" to 
the "Displayed columns" in the "Table columns" tab.

The order of the columns also determines the order in the table overview later on.

In the opposite direction you can remove unneeded columns from the "Displayed 
columns".

Finally, save your settings via "Apply".



In some tiles the tables can be grouped.

There, the tab "Column grouping" appears in the table settings. Here you can decide by drag&drop according to 
which criteria the table should be grouped. The order of the grouping decides according to which criteria the table 
will be grouped first.

The settings are saved via "Apply".

Example for a grouping by "Customer" and "Delivery address".

© Brückner Maschinenbau

28

COLUMNS


